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1. Context
This Policy supports the Australian Institute of Business Intelligence’s (the ‘Institute’) commitment to
the integrity of its programs and associated awards.
This Policy provides a framework for granting academic credit for prior learning, while maintaining
the Institute’s expectations of student achievement and the integrity of the program and associated
award.
2. Definitions
Assessment: a process to determine a student’s achievement of identified learning outcomes and
may include a range of written and oral methods and practice or demonstration.
Australian Qualifications Framework (AQF): Australia’s national policy for regulated qualifications. It
encompasses higher education, vocational education and training and school education and
provides for national recognition and a consistent understanding of what defines each qualification
type.
Block credit: credit granted to exempt a student from multiple units within a course, based on the
completion of a different qualification. This type of credit cannot be transferred for admission into
another qualification.
Credit agreement: formal negotiated agreement within and between issuing organisations or
accrediting authorities regarding student entitlement to academic credit.
Credit transfer: a process that provides students with credit for completed components of a program
of study based on equivalence in content and learning outcomes.
Credit: exemption from study granted in recognition of equivalence of prior learning in regard to
program content and learning outcomes. Credit granted provides a student with advanced standing
in the program of enrolment (i.e. reduces the amount of learning required to achieve the
qualification). Credit can be given in the form of block, specified or unspecified credit.
Formal learning: learning that takes place through a structured program leading to the full or partial
achievement of an accredited qualification.
Informal learning: learning gained through work, social, hobby or leisure activities. Unlike formal or
non-formal learning, informal learning is not organised or structured in terms of outcomes or time.
Learning outcomes: the expression of the set of knowledge, skills and the application of the
knowledge and skills a person has acquired and is able to demonstrate as a result of learning.
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Non-formal learning: learning that takes place through a structured program of learning that does
not lead to an officially accredited qualification, for example short courses.
Program: a course of study, comprising units of study, the successful completion of which results in
the awarding of a qualification, such as a bachelor’s degree.
Recognition of prior learning: an assessment process that involves assessment of an individual’s
relevant prior learning (including formal, informal and non-formal learning) to determine the credit
outcomes of an individual’s application for credit.
Specified credit: credit granted based on formal learning of a specific component of a qualification,
exempting the student from completing that component.
Unit: a separate subject of study which, in combination with other units, make up a program.
Unspecified credit: credit granted on the basis of formal learning to an elective requirement of a
qualification, exempting the student from completing that elective.
3. Scope
This Policy applies to all prospective students applying for admission into an Institute program, and
enrolled students seeking credit for prior learning.
4. Principles
The key principles informing this Policy are:
•
•
•
•
•
•

evidence based: evidence of prior learning is sufficient to verify achievement at the
appropriate standard;
transparent, fair and equitable: credit decisions will be publicly available and applied fairly
and equitably across students and programs;
academically defensible: the prior learning matches the AQF level of the relevant program;
facilitate academic progression: credit will facilitate progression into, within and between
qualifications;
authenticity: the evidence of prior learning has been undertaken by the applicant; and
currency: prior learning demonstrates current skill and knowledge requirements.

5. Types of Credit
5.1. Specified credit
Specified credit may be granted based on prior formal learning that is deemed to be equivalent
when considering the learning outcomes, volume of learning, program content, and learning and
assessment approaches of a specific unit/s of study within a program. The degree of equivalence
needs to be at least 80%.
When approved, specified credit will be applied to specific units of study within the program being
undertaken, which exempts the student from taking the unit to meet program requirements. As
specified credit recognises that the student has achieved equivalent unit learning outcomes, it can
be used to meet pre-requisites.
Specified credit can be determined on a case by case basis or determined as part of a credit transfer
agreement.
5.2. Unspecified credit
Unspecified credit may only be granted in programs with elective units. It will be granted based on
prior formal learning that is appropriate in regard to the AQF level, volume of learning and learning
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and assessment approaches, with content that is appropriate to meet an elective option and satisfy
overall program learning outcomes.
When approved, unspecified credit will be applied against an elective/s within the program. As
unspecified credit does not recognise that the student has achieved equivalent unit learning
outcomes, it cannot be used to meet pre-requisites.
Unspecified credit is determined on a case-by-case basis.
5.3. Block credit
Block credit is granted when a student has completed a formal qualification that is set out in a
formal credit agreement. The agreement will identify the amount of credit the student is
automatically granted at the time of admission due to the level of prior learning. The agreement
exempts the student from completing some stages or components within the program.
A block credit agreement does not recognise that the student has achieved equivalent units, learning
outcomes, or content. When establishing a Block Credit Agreement, the units being granted credit
will be determined through the mapping of desired learning outcomes, with consideration given to
facilitating academic progression.
6. Recognition of work and life experience
A student’s work and life experience can demonstrate achievement of learning outcomes and
content within a unit/s of study. Evidence will need to be provided by the student to demonstrate
this achievement. In determining such credit decisions, the student’s formal, informal and nonformal learning will be considered. For details on demonstrating achievement of learning outcomes,
refer to the Credit for Prior Learning Procedure, which can be accessed from the Institute’s website.
7. Credit Limits
The credit granted to a student for an individual program may not exceed 50% of the total credit
points of the program to be considered. Exceptions to this will be considered and decided by the
Dean, based on evidence provided by the student and the principles and details within this Policy.
Credit cannot be granted for excluded units as set out in individual program rules.
The Institute will only grant credit against full units of study and will not credit for partial completion
of a unit.
8. Currency of prior learning
Prior learning that has been completed within the last five years is generally considered to be
current. This period can vary depending on the nature of the learning and the relevant discipline,
with variations made on a case by case basis based on current academic, professional, and industry
requirements as reflected in the delivery of units of study. Appropriate variations to this period are
determined by the Program Coordinator.
9. Grades awarded for prior learning
The notations used on academic transcripts to denote the granting of credit are identified in the
Assessment Policy, which can be accessed from the Institute’s website.
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10. Credit Register
The Institute will maintain a register of credit decisions to facilitate transparency and equity across
students and programs. The Credit Register will document decisions noted in credit agreements and
those made on an individual basis.
11. Breaches
If a student or staff member is found to be in breach of this Policy, she or he may be subject to
disciplinary action in accordance with the relevant Code of Conduct and Misconduct Procedure,
which can be accessed from the Institute’s website.
12. Appeals
Appeals concerning any decision taken in relation to this Policy should be made under the relevant
Complaints and Appeals Policy, which can be accessed from the Institute’s website. Overseas
students may lodge an appeal with the Overseas Students Ombudsman.
13. References
Higher Education Standards Framework (Threshold Standards) 2021 – Part A, Standards 1.2
National Code of Practice for Providers of Education and Training to Overseas Students 2018,
Standard 2
Australian Qualifications Framework (AQF), including AQF Qualifications Pathways Policy
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